MOSAICS Public School
Assistant Nutrition Manager Description

Pay: $20.00-$23.20 per hour

Job Description:

MOSAICS Public School is looking for a dedicated individual with the skills, passion and
commitment to help us continue the superior quality of food provided for our students and staff.
The ideal candidate will have prior experience with school food service and be willing to learn
and take over the Nutrition Manager role in December of the 2026-2027 school year. This
position will involve customer service, dedication to our mission, desire to work efficiently and
interact with our teachers and students.

Category: Classified
Reports to: Nutrition Program Manager & Executive Director

ESSENTIAL DUTIES AND RESPONSIBILITIES:
e Learn record keeping and daily log of number of meals served
e Assist in maintaining School’s Meal Charge Policy, including proper notices to families
e Learn processes ensuring that correct prices are charged for food and/or meals; making
accurate changes and accounting for all fees/monies collected daily
e Become self sufficient in completing daily USDA required paperwork including but not
limited to: a) FS-4’s for all programs, and program documentation b) NIS student lists c)
Daily Deposit Record and Ticket d) Cash Transaction Log with Receipts e)
Refund/Transfers and Requests
e Accept responsibility for keeping an accurate roster of students participating in the NSLP
lunch program, Free and Reduced Breakfast and Lunch Programs
e Ensure students have been served all the essential meal components of a reimbursable
school lunch or breakfast as required by the FDA
e Operate and master point of sale software/terminal and required reports
Prepare food items as required, overseeing kitchen setting up and cleaning during
serving hours
e Ensure sanitizing processes are followed and equipment is maintained properly
¢ Maintain good customer service with students, parents, faculty, colleagues and the
community
e Help ensure that all kitchen tasks follow the District, State Dept. of Ed., and USDA
standards
Assist in maintaining a daily log of time, temperature and amount of food prepared
Ensure that recipe and production records are properly maintained
Attend all required training and obtain Serv Safe Certification
Supports the philosophy and mission of MOSAICS Public School and the Child Nutrition
Department
Required:
Serv-Safe Certified
High School diploma or GED
Detail oriented/self motivated/independent worker
Ability to learn and master online software and reporting
Can work well with students and staff
Self-motivated



Preferred:
¢ Nutrition services experience, especially in a school setting
o SNA Certification Level 1, meets USDA Required Professional Standards

Communication Skills:

Ability to provide general district information and respond to questions from administrators,
managers, employees, customers, and/or the general public in a professional and pleasant
manner.

Problem Solving Skills:
Demonstrate sound judgment by taking appropriate actions regarding questionable findings or
concerns.

Productivity/Efficiency Skills:

Consistently demonstrate ability to respond to changing situations in a flexible manner in order
to meet current needs, such as reprioritizing work as necessary; organize job functions and
work area to be able to effectively complete varied assignments within established time frame.

Reasoning Ability:

Ability to apply common sense understanding to carry out instructions furnished in written, oral
and diagram form. Ability to define problems collects data, establish facts, and draw valid
conclusions.

Other Skills and Abilities:
Knowledge of a variety of computer software applications in word processing (Microsoft Office),
spreadsheets (Excel), Mealtime, and Google Applications.

Work Environment:

While performing the duties of this job, the employee regularly works inside and meets
deadlines with severe time constraints in a fast-paced environment on a daily, weekly and
monthly basis.

Physical Demands:

While performing the duties of this job, the employee is continuously required to sit; occasionally
walk and stand and reach with hands and arms; occasionally lift and carry up to 40 pounds.
Specific vision abilities required by this job includes close vision; very good depth perception;
and the ability to communicate through speech.



Salary and Benefits

Salary: The assistant nutrition manager will earn between $20.00/hr and $23.00/hr depending
on experience, education, and certification.

Benefits: All full time staff are eligible to receive the following benefits:
* A choice of 3 medical plans to best fit your family’s needs
* Vision insurance
» Dental insurance
+ Employee Assistance Program
+ 10 days paid sick and 2 days personal leave
* PERSI Retirement

Applications are available at www.mosaicsps.org/. Please send your completed application,
cover letter, and resume to the email address listed on the application.

Equal Opportunity Employer

MOSAICS Public School is committed to maintaining a work and learning environment free
from discrimination on the basis of race, color, religion, national origin, pregnancy, gender
identity, sexual orientation, marital/civil union status, ancestry, place of birth, age, citizenship
status, veteran status, political affiliation, genetic information or disability, as defined and
required by state and federal laws. Additionally, we prohibit retaliation against individuals who
oppose such discrimination and harassment or who participate in an equal opportunity
investigation.


http://www.mosaicsps.org/

